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Purpose
Use this procedure to identify employees in the agency who do or do not have the Indirect
Value indicator in the Basic Pay infotype (0008).

Trigger
Perform this procedure when identifying employees in the agency who do or do not have the
Indirect Value indicator.

Prerequisites
e The employee must have a Basic Pay Infotype (0008) created.

Transaction Code
ZHR_RPTPANO02

Date Procedure Update Log

02/21/2007 Created

Helpful Hints

The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types
of messages and responses are shown below:

Message Type Description

Error a

ﬁ Example: Make an entry in all required fields.

Action: Fix the problem(s) and then click ﬁ (Enter) to proceed.

W_arnlng Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.

@ Action: If an action is required, perform the action. Otherwise, click

& (Enter) to proceed.

Confirmation & )
Example: Save your entries.

i or @ Action: Perform the required action to proceed.
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Procedure
1. Start the transaction using the transaction code ZHR_RPTPANO2.

Flexible Employee Data Report

Program  Edit

& 2ldHea BEE SaTOas BAE @

Flexible Employee Data Report
@ =

| Further selections || = Search helps || =3 Sort order || =3 Org. structure
Key date

® Today

() Other keydate

Key Date

Selection

Personnel Mumber

Data Limiter
Mumber of Employees 100

Additional data
[ = Field selection

@ This report can also be used for searching for other criteria. (See the procedure
Flexible Employee Data)

2. In the Period section, complete/review the following fields:
Field Name R/O/C Description
Today C This selection option will run the report using the system date
(current date).
Other keydate C This selection option will run the report using the specified
values for the person and data selection period.
Example: 02/28/2007

(The report will display data as of the date entered).

State of Washington HRMS

File name: Version: SME Approved Script SAP Parent
FLEXIBLE_EMPLOYEE_DATA_IND Last Modified: 2/27/2007 11:22:00 AM Page 3/12
IRECT_VALUE_ZHR_RPTPANO02.D

oC

Reference Number:



Title: Flexible Employee Data Report_Indirect Value
Processes :
Sub-Processes :
HRMS Training Documents

Flexible Employee Data Report

Program Edit Goto System Help
V] oA e@e SR oo BE @m
Flexible Employee Data Report

A=

Further selections || o Search helps || = Sort order || o 0Org. structure
Key date

®Today !
T Other keydate

Key Date
Selection

Personnel Number

Employment status

lelole]

FPersonnel area

Data Limiter
Mumber of Employees 100

Addiional data
| = Field selection

3.  To add additional selection fields, click | FUrner selections | (Further selections). For this

example, the Employment Status and Personnel Area will be added. For this report, the
Employment Status and Personnel Area will be added. Based on these criteria, information
will only display for Active employees in the specified Personnel Area.

3.1 Click DEmplnyment e [” (Employment status).

3.2 Click DPEFSU””E' dred | ” (Personnel area).
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Choose Selection Fields

Selection fields
i}EIErﬂIIIEl number

@ There is no limit to the selections. Follow the steps below to add more fields.

4. Once the selections have been made, click III (Choose) to move the selected fields over to
the Selection fields column.

Choose Selection Fields
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5. Click v (Continue) to accept selections.

Flexible Employee Data Report

Program Edit Golo System Help
& pa@ @@ BHE s oon BE @m
Flexible Employee Data Report
& & =
| Further selections || o Search helps || =] Sort arder || =] Org. structure
Key date
®) Today
() Other keydate
Key Date
Selection

Personnel Mumber

Employment status

Lo}l

Personnel area

Data Limiter
Mumber of Employees 106

Additional data
| = Field selection

6. Complete the following fields:

Field Name R/O/C Description
Employment status R Describes the employee’s employment status with the
agency.
Example: 3 (Active)
Personnel area R  |A specific agency/sub-agency in the State of Washington.
Example: 1110 (Department of Personnel)
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Flexible Employee Data Report

Program Edit Goto System Help

(7] 290 @@ SHE I OO0 AR @m

Flexible Employee Data Report
@ & )=

| Further selections || o Search helps || o> Sort order || = Org. structure
Key date
® Today
() Other keydate
Key Date

Selection
Personnel Number
Employment status 3
Personnel area 111B|

lelel

Data Limiter
Number of Employees 100

Additional data
[ = Field selection

7.  Inthe Additional data section, click the 2 flcidSalecing | (Field selection) to

include and display additional data on the report. For this report, the First Name, Last Name,
Indirect Valuation and Personnel Number will be added.

7.1 Click DF"Et Name (First Name).

7.2 Click |D'”“”“’f“ﬂ'“ﬂ“°” (Indirect Valuation).
7.3 Click i_ILHEt Name (Last Name).

7.4 Click DPEEU””‘“ Number (Personnel Number).
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HR field selection

]

I
_|
B
N
_|
B
B
B
B
N
_|
B
B
B
N

a
a

Q There is a maximum of 30 selections allowed. Follow the steps below to add more
fields.

7.5 Once the selections have been made, click m (Choose) to move the highlighted
fields to the Selected fields column.
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HR field selection

]

12
<

7.6 Click E (Continue) to accept selections.
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Flexible Employee Data Report

Program Edit Goto tem Help

& a0 €S DHE ONa8 RE @ m

Flexible Employee Data Report
@ & )=

| Further selections || =3 Search helps || =3 Sort order || =03 0Org. structure
Key date
@ Today
() Other keydate
Key Date

Selection
Personnel Number

Employment status 3

Personnel area h11ﬂ

lelefe

Data Limiter
Mumber of Employees 100

Additional data
| Field selection

; Notice the |E> Field selection | (Field selection active) button now has a
green box indicating the additional data entered for this field.

8. Click @ (Execute) to execute the report.
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Flexible Employee Data Report

&% ¥ &8 <E T

First Mame

LastMam

HRMS Training Documents

__mldH e@® &

Indirect Valuation| Personnel Mumber

TOM SMITH 00037319
JAMESSA  |SMITH I 00059235
ESTHER  |JOHMSON || 00087525
GREGORY |JOHMSOMN 00095420
JAMESSA | JOHMSEN 00134907
MURRAY  |JOHMSEN 00144827
ILEME HANSON || 00170532
LARRY HAMZOM 00174596
JEMMA FHILLIPS || 00203638
GERALD FPHILLIFS 00205528
LISA FHILLIPS 00206129
MOMIQUE |PHILLIPS || 00213457
STEPHAMIE|PHILLIPS || 00215264
RACHEL  |PHILLIPS |l 00216085

9. You have completed this transaction.

Result

You have generated the report.
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Comments

@ Report results can be exported to Microsoft Excel. See OLQR Job Aids A-Z, General

Reporting.
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